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Directions:  
Use your textbook to answer the questions below.  
Use a separate paper to answer each one.  

Be sure to number your responses on your answer sheet.  
For this assignment you do not need to use complete sentences in your answers.

1.
What is the title of the textbook?  What is pictured on the cover of the book?  How does this picture 

relate to the information you would expect to find in the book?

2.
In what year was this textbook published?  Why would it be important to know this date when studying 

a subject such as accounting?

3.
Find and look through the table of contents.  How many chapters are there?

4.
Find and check the index.  How many pages of index are there?  Where do you find the index?  Locate and write a key topic that has several pages of information.  Find a topic that has single pages listed.
5.
Where can you find the appendix?  What can you find in appendix A?  How might this be helpful in understanding the ideas discussed throughout the text?
6.
Where is the glossary located in this textbook?  What information does a glossary contain?  Select and jot down two words you know something about and two that are unfamiliar.  How can a glossary help you?

7.
Check out the first two or three pages of a chapter.  List the kinds of information you can find there.

8.
How does the textbook use color to convey information?  For example, what does it mean when you see words in red ink on the page?  Also note any differences in text size or capitalization.
9.
Look at the top of the pages of the book.  Headers are often put there.  What kind of information is contained in this space?  How does this information change as you flip through several pages?

10.
Each chapter ends the same way –there are several specific sections found there. What are they?  How are they distinguished from the chapters themselves? 

11.
How are questions, exercises and problems numbered?

12.
What is a serial problem?  Where are they located in the text?
13.
Imagine you must now prepare for a big test.  What features of this book would help you to prepare for that test? Do not limit yourself to the practice or study questions.
14.
After familiarizing yourself with this textbook, is there anything that confuses you?  Note the page(s) and discuss your thoughts.

