Quicken Checking Accounts
1. Open a new Quicken File.

-If the program asks for personal information, just exit the dialog box.

-Click on FILE, NEW.

-Choose NEW QUICKEN FILE.

-Set up the following in the QUICKEN GUIDED SET UP dialog box:

· Your name and birth date

· Add a checking and a saving account. Choose the selection that states the account is NOT located at a financial institution. Start both balances with a $3,000 balance.
· For the date,  January 1 of the current year.
· Save the file on your network folder.

2. Open your checking account (look in the cash flow center in the upper left of your home screen) and input the transactions on the back of this page. You can change the date by keying in the numbers or using the plus or minus signs. You can change the check number by keying in the numbers, using the plus/minus signs, or the letter “N”. Use the QUICKFILL feature to your advantage: If the transaction information appears before you are done typing, check to see that it is correct and then click enter to have the computer automatically fill in the rest. With some transactions, Quicken may ask you if you want to create a new category. Click “yes”.
3. When you have finished, print out your register and check your ending balance with another student’s. Then answer the questions below.

a. Why would it be important to be consistent with the categories you have used?

b. How could using a software package such as Quicken be helpful to a small business owner?

c. What might be some disadvantages of using Quicken?

d. Would you use this program to do your own finances? Why or why not?

