Sharing Google Docs, Etc.

To share a Google App for Ed document, click on ‘=

You'll get a screen like the following:

Share with others Get shareable link &5

People

# Can edit -

Here you can directly input the email address of the person or people you would like to share the item
with. If it is a group you’d like to share it with, input the group’s email address.

To change access levels, click on the CAN EDIT button. This is where you will set WHAT others can
do with your file. Your options are:

1. Can Edit
-> Editors can invite other collaborators
-> Editors can download or make a copy of the file
-> Editors can add and remove items in a folder
2. Can Comment
-> Commenters can download or make a copy of the file
-> Commenters cannot make edits to the file only comment
-> Commenters cannot delete the file
3. Can View
-> Viewers can download or make a copy of the file
-> Viewers cannot make changes to the file
- Viewers cannot delete the file



If you click on the advanced settings, you can set visibility permissions as well. This is where you will
set WHO you want to be able see your file.

Sharing settings

Link to share (only accessible by collaborators)

Who has access

@ Private - Only you can access Change.

Rob Hermanet (you)
rhermanet@southseneca.org

Is owner

Invite people:

# Canedit ~

Editors wil be allovred to add people and change the permissions, [Change]

s

There are 5 levels of visibility. If the item is shared with “Anyone at South Seneca Central School
District” permissions, then individuals signed in with their South Seneca Google account can look up
the document in their Google Drive Search bar.

Link sharing

‘S:J On - Public on the web

Anyone on the Internet can find and access. Mo sign-in reqguired.

On - Anyone with the link
Anyone who has the link can access. No sign-in required.

i

On - South Seneca Central School District
Anyone at South Seneca Central School District can find and access.

On - Anyone at South Seneca Central School District with the
link

Anyone at South Seneca Central School District who has the link can access.

i

Off - Specific people

Shared with specific people.
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Mote: ltems with any link sharing oplion can still be published to the web. Learn more

“ Cancel Learn more about link sharing




